
CHANGING YOUR MARITAL STATUS
How you hold title is affected by your marital status. Be sure to make both your Lender and Escrow Officer aware of any 
changes in your marital status so that documents can be prepared correctly.

CHANGING JOBS
A job change may result in your loan being denied, particularly if you are taking a lower paying position or moving into a 
different field. Don’t think you’re safe because you’ve received approval earlier in the process, as the Lender may call your 
employer to re-verify your employment just prior to funding the loan.

SWITCHING BANKS OR MOVING YOUR MONEY TO ANOTHER INSTITUTION
After the Lender has verified your funds at one or more institutions, the money should remain there until needed for the 
purchase.

PAYING OFF EXISTING ACCOUNTS UNLESS YOUR LENDER REQUESTS IT
If your Lender advises you to pay off certain bills to qualify for the loan, follow that advice. Otherwise, leave your accounts 
as they are until your escrow closes.

MAKING ANY LARGE PURCHASES
A major purchase that requires a withdrawal from your verified funds or increases your debt can result in your not qualifying 
for the loan. A Lender may check your credit or re-verify funds at the last minute, so avoid purchases that could impact your 
loan approval.

As opportunities for real estate transactions expand across county and state lines, the frequency of mail-out closings is 
increasing. If you are involved in a closing that requires the mailing of documents, here are some tips that can help you 
avoid delays:

INFORM your Escrow Officer and 
Lender of the need to mail documents 
as soon as possible. This will allow 
them to better coordinate the 
document preparation and signing 
process.

PROVIDE your Escrow Officer and 
Lender with a physical address and 
the best phone number for each party 
involved in the transaction. Most 
overnight delivery services will not 
deliver to a PO Box.

BE AWARE that many Lenders have 
specific closing practices that may 
differ from local customs. Not all 
Lenders allow documents to be signed 
in advance of the closing date, and 
some require that the documents be 
signed in the presence of an Attorney 
or a local Flying S office.

ALLOW SUFFICIENT TURNAROUND 
TIME for the documents to be signed. This 
may decrease the chances of funding delays 
due to errors in the signing process. To 
disburse funds on a transaction, your Lender 
will require the original documents to be 
returned and in their possession. The 
minimum time required to send and receive 
documents is three business days.

GO DIGITAL. eClosing and eSigning options may be available for your 
transaction.

Many types of documents need to be signed in your real estate 
transactions and many factors are driving the real estate industry from 
traditional paper and “wet-ink” signings to electronic signatures on digital 
paperless  documents. This is known as digital closing or more commonly 
called an eClosing. Local laws, customs, and underwriting requirements 
will determine what types of eSignings are possible for your transaction, 
please contact your Escrow Officer to determine eligibility.



VALID PHOTO 
IDENTIFICATION

One form of identification 
is required at closing, val-
id photo identifications 
include:

- Current U.S. Driver’s 
License or non-driver I.D.

- Current U.S. or For-
eign Passport (Foreign 
Passport must  have 
been stamped by U.S. 
Immigration and Natural-
ization Service)

CASHIER’S CHECK OR 
WIRE TRANSFER

In the event you are 
required to bring funds 
to closing, we  cannot 
accept personal checks 
or cash. Bring a cashier’s 
check, or if you prefer to 
wire your funds, con-
tact us for bank routing 
instructions. If you will 
be bringing a proceeds 
check from another 
settlement, contact us to 
verify the acceptance of 
those funds - we do not 
automatically accept all 
checks.

HAZARD INSURANCE 
POLICY & PAID 
RECEIPT

A hazard policy, also 
known as homeown-
er’s insurance, with the 
Lender designated as 
the insured holder of the 
mortgage, is required on 
most loans. Evidence of 
hazard insurance must be 
provided at closing.

IF POSSIBLE, ALL 
PARTIES WHO HOLD
TITLE TO THE 
PROPERTY SHOULD 
ATTEND THE CLOSING

State-specific laws may 
require the spouse of 
the parties in title, even 
though their name does 
not appear on the deed, 
to sign certain docu-
ments when obtaining a 
mortgage. If anyone is 
unable to attend closing, 
contact us to arrange 
a Power of Attorney or 
closing by mail.

Whether you are purchasing or selling a home, knowing what to expect and being prepared at the closing can help eliminate 
stress and result in a pleasant experience. We understand how important this transaction is to you, and we are committed to 
consistently providing a level of service that prepares you for this final step in your real estate transaction.

Although the settlement process can vary from state to state, here are some common items that may be required at closing 
to help the process go as smoothly and quickly as possible.
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